
 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Written: October 2021 

Review: September 2022 

 

ST JOSEPH’S 

CATHOLIC PRIMARY SCHOOL 

A VOLUNTARY ACADEMY 

 

A MEMBER OF  

THE BISHOP KONSTANT CATHOLIC ACADEMY 

TRUST 

 



Mission Statement 

We at St Joseph’s believe that the Catholic Faith should be central to and 

permeate all aspects of school life. We aim to achieve this through the 

teaching of the curriculum, prayer and worship. 

 

All members of the staff at St Joseph’s both teaching and support staff 

should be encouraged and supported to develop their talents and skills for 

their own professional development and for the benefit of the school. 

 

We aim to foster a caring environment where individuals value and respect 

one another. We should develop effective communication through sensitive 

talking and listening. 

 

We should positively encourage and enable the children to fulfil their own 

potential, building their self- confidence and self-esteem and equipping them 

with the knowledge and skills they will require in later life. 

 

We aim to increase each child’s awareness of the need for discipline and 

ultimately develop self-discipline. 

We recognise the importance of and aim to develop a working reciprocal 

partnership between home, school and parish. We also encourage the 

children to take an interest in and play an active part in the wider 

community. 

 

As followers of Jesus Christ our Mission at St Joseph’s is to provide the 

opportunity for each individual to develop intellectually, morally and 

spiritually in a happy and caring environment. 

 

‘Walking with Jesus as one family’ 
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1. FOREWORD 

Our school believes that, in order to achieve the aims set out in the Mission 

Statement, special needs and disabilities should be seen as a whole school 

issue and the responsibility of everyone; the head teacher, teachers, support 

assistants, parents/carers and governors.  The school believes that all 

children have the right to a mainstream education where possible, and should 

be given equal access to learning experiences, regardless of gender, ability, 

race or background.  This education should develop not only their intellectual 

and social skills but also meet the children’s moral and spiritual needs.  We, 

therefore, intend that the Catholic faith should be central to and permeate 

all aspects of our Special Needs and Disabilities Policy. 

 

2. AIMS / PRINCIPLES 

 To ensure that children with special needs and/or disabilities 

experience full access to a broad, balanced and relevant 

curriculum, including an appropriate curriculum for the Foundation 

Stage and the National Curriculum. 

 To identify children with Special Educational Needs and/or 

Disabilities (SEND) as early as possible and make a graduated 

response to those needs. 

 To ensure that there is a consistent whole school approach to the 

identification and provision of children with Special Needs and / or 

disabilities and that staff fully endorse our belief that every 

teacher is a teacher of every child including those with SEND. 

 To ensure that there is an effective partnership between 

parents/guardians, their children, school, the LA and other 

agencies. 

 To involve the student in the process of identification, assessment 

and provision and to ensure that the student is aware that his or 

her wishes will be taken into account as part of the process and of 

the shared responsibility in meeting his or her educational needs.  

 To embrace inclusion for all pupils where their needs can be met at 

St. Joseph’s and where parents have expressed a wish for their 

child to be educated here.  

 Ensure compliance with national SEND policy, most currently the 

Department of Education’s SEND Reforms, Children and Families 

Act 2014 and SEND Code of Practice 2014. 

 Work closely with the LA and comply with locally agreed policies 

and procedures. 



 To provide support and advice for all staff working with Special 

Educational Needs students. 

 Meet the individual needs of all children irrespective of whether 

they have physical, sensory, emotional, social, mental health, 

specific or general learning needs. 

 

3. LEGISLATION AND GUIDANCE 

This policy and information report is based on the statutory Special 

Educational Needs and Disability (SEND) Code of Practice and the following  

legislation: 

 Part 3 of the Children and Families Act 2014, which sets out schools’ 

responsibilities for pupils with SEN and disabilities. (SEND) 

 The Special Educational Needs and Disability Regulations 2014, which 

set out schools’ responsibilities for education, health and care plans 

(EHCP), SEND co-ordinators (SENDCos) and the SEN information 

report. 

 

4. COVID 19 

At St Joseph’s, we will make reasonable endeavours to ensure that children 

with SEND can attend school, including those children who have an EHCP. 

We will do this by making reasonable adjustments to support such children. 

In addition to whole school practises and risk assessments, where necessary  

we will carry out individual risk assessments to ensure that their needs can  

be safely met in our school. These risk assessments will inform staff how to 

support children with SEND and will be reviewed and updated regularly. Not 

all children on the SEND register will need an individual risk assessment and  

their needs will be met through our normal SEND practises as described  

throughout this policy. 

 

5. DEFINITIONS OF SEND 

A child has a learning difficulty or disability if he or she: 

• has a learning difficulty or disability which calls for Special 

Educational provision to be made for him or her, 

• has a significantly greater difficulty in learning than the majority of 

others of the same age, or, 

• has a disability which prevents or hinders him or her from making use 

of facilities of a kind generally provided for others of the same age in 

mainstream schools or mainstream post-16 institutions. 

 

 

 



6. A GRADUATED APPROACH TO SEND SUPPORT 

At St Joseph’s, all teachers are responsible and accountable for the 

progress and development of pupils in their class, including where children 

access support from teaching assistants or specialist staff. High quality 

teaching, differentiated for individual pupils, is the first step in responding 

to children who have SEN. “Quality First” teaching is a priority of the 

School. It is regularly monitored through internal and external observation 

processes and teacher appraisal. Close liaison is maintained with all members 

of staff by the SENDCo to ensure that pupils are only identified as SEND if 

they do not make adequate progress, once they have had adjustments and 

good quality personalised teaching. 

 

7. ROLES AND RESPONSIBILITIES 

Designated Person responsible for managing provision for children and young 

people with SEND – Mrs Lisa Brooks – SENDCo. 

 

THE ROLE OF THE SENDCo 

 To oversee the day- to-day operation of the school’s SEND policy; 

 To encourage inclusion in the school; 

 To assist classroom teachers in the identification and evaluation of 

children with learning difficulties; 

 To ensure that additional targeted support is mapped to and provided 

for pupils who need it through Provision Mapping; 

 To oversee the school’s SEND records; 

 To Attend/hold review meetings of SEN pupils where appropriate, 

including those pupils with an Education and Health Care Plan (EHCP). 

 To be responsible for the existing SEND resources and the purchase 

of new materials;  

 To keep the Head Teacher fully informed of all matters relating to 

Special Needs and Disabilities provision; 

 Co-ordinating the activities of external agencies; 

 To work with parents/carers, keeping them up to date with the 

progress of their child and any support activities that have been 

undertaken; 

 To extend own knowledge and expertise in Special Needs and 

Disabilities and organise INSET for all staff; 

 To liaise with the SEND Co-ordinator at St Wilfrid’s High School and 

SENDCos of any additional high schools required; 

 To meet with other SENDCOs in the Catholic Pyramid ; 

 To meet with the SEND Governor to discuss SEND provision. 

 



THE ROLE OF THE HEAD TEACHER AND DEPUTY HEAD TEACHER 

 To monitor the management of SEND across school, ensuring that the 

SENDCo is provided with the following; 

•Time to complete SEND duties; 

•CPD based on the development needs of the SENDCo and school wide 

   priorities; 

•Guidance and support. 

 

THE ROLE OF CLASS TEACHERS 

 To provide Quality First teaching that is differentiated for individual 

pupils in order to meet any SEND; 

 To encourage inclusion in the classroom; 

 To work closely with the child, parents/guardians, support staff and 

SENDCo; 

 To plan realistic targets for the children’s IEPs (Supporting Me to 

Learn Plans) /Learner Profiles  and carefully monitor any progress; 

 To ensure that the support staff are clear about the tasks they are 

to undertake; 

 To meet with specialists, e.g. the Educational Psychologist, the 

Learning Support Service etc., where necessary; 

 To review the child’s progress at half-termly or termly intervals with 

the support staff and SENDCo; 

 To assist the SENDCo in completing My Support Plan/Educational 

Health and Care Plan documents for those children in their class. 

 

THE ROLE OF SUPPORT STAFF 

 To promote independent learning; 

 To encourage the inclusion of pupils in the school environment; 

 To support a small group of children within the classroom, or another 

educational environment; 

 To work with a single child who has severe learning difficulties and/or 

disabilities; 

 To work with the class teacher in the planning of work; 

 To contribute towards reviewing a child’s progress including annual 

reviews or other review meetings; 

 To work with a group in class who may not have special needs and/or 

disabilities, enabling the teacher to work with SEND children; 

 To support generally around the class; 

 To work with a more able group. 

 

 



THE ROLE OF THE GOVERNING BODY 

• To ensure that the necessary provision is made for any child who has 

SEND. 

• To ensure that, where the Head Teacher or Governors have been 

informed by the LA that a pupil has SEND, that those needs are made 

known to the class teacher. 

• To ensure that the teachers in the school are aware of the need to 

identify and provide for pupils with SEND. 

• To ensure that the education of SEND pupils is integrated with those 

of other pupils, so far as is reasonably practical. 

• To report annually to parents on the school’s policy for children with 

SEND. 

• To have regard to the Code of Practice when carrying out their duties 

towards all children with SEND. 

• To ensure that the school’s SEND Policy is rooted in the teaching of 

the Church and related to the school’s Mission Statement. 

 

 

THE ROLE OF PARENTS 

• To have and share a positive attitude towards learning. 

• To listen to their child read regularly. 

• To support their child to complete homework on time. 

• To contact the class teacher/SENDCo if they have any concerns about 

their child’s development. 

• To attend termly progress/IEP meetings  

• To complete necessary SEND paperwork to help support the 

development of their child.  

• To be involved in discussions with any outside agency support that may 

be involved with their child. 

 

THE ROLE OF PUPILS 

• To have a ‘can do’ attitude. 

• To try their best. 

• To ask for help when they need it but also develop skills to help 

themselves become unstuck. 

• To be kind and supportive towards friends. 

• To keep work neat and tidy. 

• To hand homework in on time. 

• To contribute towards IEP targets. 

• To attend any meetings that are about their learning journey. (Where 

possible) 



 

8. SEN INFORMATION REPORT 

 

THE KINDS OF SEN THAT ARE PROVIDED FOR 

We do not specialise in any particular types of SEND, however, we have an 

inclusive ethos and have provided education for a number of children with a 

variety of needs.  These needs include: 

 Communication and interaction needs 

 Cognition and learning needs 

 Vision and hearing impairments 

 Social, emotional and mental health needs 

 

IDENTIFYING PUPILS WITH SEN, ASSESSING NEEDS AND 

MONITORING PROGRESS TOWARDS OUTCOMES 

We identify Special Educational needs within the context of the usual 

differentiated curriculum within the school. Children are identified as having 

SEN if they are not making progress within a curriculum that: 

 

a) sets suitable learning challenges; 

b) responds to students' diverse learning needs; 

c) aims to help students overcome potential barriers to learning.  

 

In accordance with the SEND Code of Practice 2014, four broad categories 

of need are identified: 

 communication and interaction 

 cognition and learning 

 social, emotional and mental health 

 sensory and/or physical needs 

 

Whilst it is clear that the purpose of identification is to work out what 

action the School needs to take, it is not our purpose to fit a student into a 

category, and serves solely to identify the needs of each individual student 

by considering the whole child, not just his/her special educational needs. 

 

Methods of Identification, assessing and reviewing progress towards 

outcomes are:- 

 Teacher assessment – “ ... A continuing process of judging individual 

children’s work based on evidence” – SEAC 

 Evidence can be gained from: observation; discussion with staff and 

parents; questions; responses; pupil self-assessment; specific samples 

of work; teacher constructed tests; National Curriculum levels of 



achievement. 

 

Other forms of assessment are:- 

 Foundation Stage Profile Assessments  

 Phonics Screening Check 

 Salford Sentence Reading Test administered to individual children; 

 Sight vocabulary and phonics testing 

 Informal assessment by the  LA Learning Support Service 

 Assessment by the Schools’ Psychological Service 

 Assessments undertaken by School Support Teachers. 

 

Early Years practitioners will consider the progress individual children make 

in the following areas of learning: 

 

• personal, social and emotional development 

• communication, language and literacy 

• mathematical development 

• knowledge and understanding of the world 

• physical development 

• creative development 

 

Close liaison between Early Years Practitioners and parents will enable 

children’s previous experiences, knowledge, understanding and skills to be 

taken into account when making a judgement about a child’s progress. 

 

 

PARTNERSHIP WITH PARENTS / CARERS 

At St Joseph’s we feel that mutual support between the school and parents 

of children with SEND is vital and has a crucial bearing on the child’s 

educational progress.  Parents are encouraged to take an active interest in 

their child’s learning needs and are involved in any assessment procedure.  

We aim to: 

 

• build up effective relationships with parents/carers 

• keep parents/carers informed of their child’s progress 

• involve parents/carers in reviewing their child’s progress 

• develop a school ethos which encourages and supports pupil and 

parental/carers participation 

• share our commitment to inclusion for pupils with SEND 

 

All parents are informed about the nature of the school’s SEND provision at 



the meetings for new parents and in the school’s prospectus. 

 

Parental contact takes place several ways, e.g.: standard letter; telephone; 

notes; meetings at school; informal conversation. 

 

We will have an early discussion with the pupil and their parents when 

identifying whether they need special educational provision. These 

conversations will make sure that: 

• Everyone develops a good understanding of the pupil’s areas of 

strength and difficulty 

• We take into account the parents’ concerns 

• Everyone understands the agreed outcomes sought for the child 

• Everyone is clear on what the next steps are 

 

Notes of these early discussions will be added to the pupil’s record and given 

to their parents.  

 

We will formally notify parents when it is decided that a pupil will receive 

SEN support. 

 

PARTNERSHIP WITH CHILDREN 

Every effort is made to consult children regarding any procedures connected 

with their education and to adapt learning programmes to suit their stated 

needs and preferences. Children are involved in discussions about their IEPs, 

including target setting and review meetings.  Achievements are noted and 

celebrated; difficulties are clarified and addressed. 

 

SUPPORTING PUPILS MOVING BETWEEN PHASES AND PREPARING FOR 

ADULTHOOD 

When children move between year groups and Key Stages within school, 

children identified as needing a transition booklet will have one prepared by 

the new class teacher. This will include photos of new staff, the new 

classroom and any areas new to the child such as play areas.  They will also 

have early transition visits to the new classroom and spend time with new 

staff in order to get to know them better.  

 

When transferring to high school, all children have a transition session.  This 

may be a full day at the new school, depending on their policy.  In addition to 

this day, children identified as needing extra transition will make additional 

visits arranged by our school SENDCo and the new school SENDCo. 

 



We will share information with the school the pupil is moving to. We will 

agree with parents and pupils which information will be shared as part of 

this. 

 

OUR APPROACH TO TEACHING PUPILS WITH SEND 

Teachers are responsible and accountable for the progress and development 

of all the pupils in their class.  High quality teaching is our first step in 

responding to pupils who have SEND. This will be differentiated for 

individual pupils.  

We will also provide the following interventions as and when necessary:  

 Speech and Language Programmes as directed by Speech and Language 

Therapy Services. 

 Additional Phonics Interventions 

 Max’s Marvellous Maths intervention (Y1 maths catch up programme) 

 Success to Arithmetic (KS2 maths programme) 

 Rainbow Words (KS1 writing and spelling programme) 

 Spelling Superstars (KS2 spelling programme) 

 Lego Therapy 

 A range of social and emotional interventions delivered by our Learning 

Mentor 

 Fit to Learn (A fine and gross motor skills intervention) 

 Speed Up (A handwriting intervention) 

 

In addition to these interventions, we also provide a counselling type of 

service for identified pupils through the Catholic Care Charity. 

 

ADAPTATIONS TO THE CURRICULUM AND LEARNING ENVIRONMENT 

We make the following adaptations to ensure all pupils’ needs are met: 

• Differentiating our curriculum to ensure all pupils are able to 

access it, for example, by grouping, 1:1 work, teaching style or 

content of the lesson. 

• Adapting our resources or providing additional table top resources 

such as visuals, sentence starts or a list of key words. 

• Using recommended aids, such as laptops, coloured overlays, visual 

timetables, larger font, wobble cushions, pencil grips etc.  

• Differentiating our teaching, for example, giving longer processing 

times, pre-teaching of key vocabulary or reading instructions aloud. 

 

ADDITIONAL SUPPORT FOR LEARNING 

We have a team of teaching assistants who are trained to deliver the 

interventions as listed above.  



 

Teaching assistants will support pupils on a 1:1 basis in personalised 

interventions such as speech therapy.  They will also support on a 1:1 basis in 

the classroom setting for short periods of time in order to help scaffold 

children’s learning.  We do not use teaching assistants on a 1:1 basis to sit 

with children throughout the school day as we believe this does not help 

children to become independent learners.  

 

Teaching Assistants will support pupils in small groups within the classroom 

to support with differentiated work.  They will also deliver interventions to 

small groups of between four and eight pupils.  

 

We also have a Learning Mentor who delivers a variety of social and 

emotional interventions either on a 1:1 basis or small group basis. 

 

EXPERTISE AND TRAINING OF STAFF 

Our SENDCo has over ten years of experience in this role and is allocated a 

day a week to manage SEN provision.  Our team of Teaching Assistants, 

including 2 Higher Levels Teaching Assistants (HLTAs) are trained to deliver 

SEN provision. Throughout the year, all staff have continued professional 

development and take part in a number of training courses.  This is 

sometimes whole school training or individual training in accordance with 

individual roles.  

 

Recent whole school training included: 

• White Rose Maths ‘Concrete, Pictoral, Abstract training 

• Jane Considine ‘The Write Stuff’ training 

• GDPR training 

• Safeguarding 

• Coronavirus Awareness training 

• Infection Prevention and Control 

 

SECURING EQUIPMENT AND FACILITIES 

If any specialist facilities or equipment are needed, this is secured in liaison 

with the educational local authority on an individual basis as and when 

required.  

 

EVALUATING THE EFFECTIVENESS OF SEN PROVISION 

We evaluate the effectiveness of provision for pupils with SEND by: 

• Reviewing pupils’ individual progress towards their targets each 

term 



• Reviewing the impact of interventions through using provision maps 

to measure progress 

• Using pupil questionnaires 

• Monitoring by the SENDCO  

• Holding annual reviews for pupils with EHC plans 

• Observation of teaching 

• Observation of interventions 

• Carrying out a book scrutiny 

• Regular progress meetings 

 

INCLUSION OF PUPILS WITH SEND (enabling them to engage with 

activities available to those who do not have SEND) 

All pupils are encouraged to take part in extra-curricular activities, 

assemblies, school performances, sporting events, educational visits 

(including those which are residential) etc. Where special provision needs to 

be made we make every effort to provide it. 

 

No pupil is ever excluded from taking part in these activities because of 

their SEN or disability. 

 

SUPPORT FOR IMPROVING EMOTIONAL AND SOCIAL DEVELOPMENT 

We provide support for pupils to improve their emotional and social 

development in the following ways: 

• Social and Emotional interventions with the Learning Mentor 

• Access to a Catholic Care support worker 

• Inclusive ethos throughout the school 

• We have a zero tolerance approach to bullying 

• Listening to children and giving them chance to discuss their issues 

and concerns through ‘pupil voice’ 

 

WORKING WITH OTHER AGENCIES 

It is our policy and practice to use the following support services by drawing 

upon their expertise, and to maintain good working relationships with them; 

• CAMHS-Child and Adolescent Mental Health Service 

• Catholic Care 

• CIAT-Communication and Interaction Access Team 

• Educational Welfare Officer 

• EMAT-Ethnic Minority Achievement Team 

• Occupational and Paediatric Therapists 

• Schools’ Psychological Service  

• LSS-Learning Support Service 



• Senior Clinical Medical Officer 

• Speech and Language Therapist 

• School Nurse 

• Social Services and Health Visitors. 

 

COMPLAINTS ABOUT SEND 

Complaints about SEN provision in our school should be made to the Head 

Teacher, the SENDCo or the SEND Governor in the first instance. They will 

then be referred to the school’s complaints policy.  

Parents can find out more about their rights and get support from the 

Special Educational Needs Disability Information Advice Support Service 

(SENDIASS).  Contact details below. 

 

CONTACT DETAILS FOR SUPPORT SERVICES FOR PARENTS OF PUPILS 

WITH SEND 

There are a wide variety of services available to parents of children with 

SEND within the local area.  Many of these services can be found on the 

‘Local Offer.’  The two main agencies that can offer support and guidance on 

a range of SEND are SENDIASS and Barnardos whose contact details are: 

 

SENDIASS – 01924 379015 (email: SENDIASSWakefield@kids.org.uk) 

Barnardos – 07961 897036 (email: WESAIL@barnardos.org.uk) 

 

The local offer website can be found at: wakefield.mylocaloffer.org 

 

CONTACT DETAILS FOR RAISING CONCERNS 

If you are concerned about the progress your child is making in school and 

you think that they could possibly have SEN or a disability, you should 

contact the class teacher in the first instance.  The class teacher will raise 

your concerns with the school SENDCo and pass on information that they 

have to help build a clear picture.  The SENDCo will then make contact with 

you to discuss further.  

 

ST JOSEPH’S CONTRIBUTION TO THE WAKEFIELD LOCAL OFFER 

For further information about SEND and how we contribute to the 

Wakefield Local Offer, please look at our website under the SEND section 

and follow the link titled ‘Local Offer for SEND.’ 

 

9. SUPPORTING PUPILS AT SCHOOL WITH MEDICAL CONDITIONS 

At St Joseph’s, we recognise that our pupils with medical conditions should 

mailto:WESAIL@barnardos.org.uk


be properly supported so that they have full access to education, including 

school trips and physical education. Some children with medical conditions 

may be disabled and where this is the case, the school will comply with its 

duties under the Equality Act 2010. Some may also have Special Educational 

Needs (SEND) or a statement, or Education, Health and Care Plan (EHCP) 

which brings together health and social care needs, as well as their special 

educational provision. The SEND Code of Practice (2014) is then followed. 

 

10. PHYSICAL ACCESS FOR DISABLED PERSONS 

Access is possible at the infant entrance.  There is a disabled toilet and 

ramps to three doorways.  Possible further modifications will be the subject 

of a Governors’ meeting. 

 

11. THE SCHOOL’S ADMISSION POLICY FOR CHILDREN WITH 

SPECIAL EDUCATIONAL NEEDS AND/OR DISABILITIES 

 

The Governing Body and Trust Board do not discriminate against children 

with SEND within the Admission Policy. The Policy for Admission is reviewed 

every year and a copy of this can be obtained from the school on request 

 

12. PREPARATION FOR HOLY COMMUNION 

Preparation for Holy Communion is Parish-based and supported in school.  

Where the readiness of any pupil, including those with Special Needs and/or 

disabilities, for such preparation is in question, the Head Teacher will liaise 

with the parents, parish priest, school staff and governors before coming to 

a decision. 

 

13. EVALUATION OF THE SPECIAL EDUCATIONAL NEEDS AND/OR 

DISABILITY POLICY & INFORMATION REPORT  

There will be an annual review of the SEND policy.  Amendments and 

additions may be made at other times, e.g. when changes are made at LA or 

national level. The Governing Body will be kept informed of the content of 

this policy and will be notified of any changes to it. SEND will form an 

integral part of the School Development Plan.  It is the responsibility of all 

teaching staff to work together to ensure the consistently high quality of 

teaching and learning across the school and this will be monitored through 

routine, planned observations. All teachers are consulted during the writing 

of this policy; therefore, they take part ownership of its implementation 

across school.  

 

The SENDCo will use the following methods to monitor implementation of 



this policy: 

• Planning scrutiny 

• Intervention observations 

• Lesson observations 

• Learning walks 

• Book scrutiny  

 

14. OTHER POLICIES AND DOCUMENTS TO BE READ IN 

CONJUNCTION WITH THE SEND POLICY 

 

 Supporting children and young people with SEND during covid 19  Dfe 

June 2020 

• Equality Act 2010: advice for schools DfE Feb 2013 

• SEND Code of Practice 0 – 25 Years (July 2014)  

• Statutory Guidance on Supporting students at school with medical 

conditions April 2014.  

• Safeguarding Policy  

• Accessibility Plan  

• Teaching and Learning Policy  

 

15. CONCLUSION 

A SEND Policy cannot be a static policy; it needs regular review and 

evaluation.  Its successful implementation will depend upon the full support 

and commitment of: staff; parents; children; governors; support agencies.  It 

should be consistent with the school’s Mission Statement, the teaching of 

the Church and fulfil the requirements of the law. 

 

“I have come that you have life and 

have it to the full” 

          John (10:10) 

 

 

 

Approved by:  Head Teacher, SENDCO, SEND Governor and All Teaching 

Staff 
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