
Google Classroom User Guide 

This guide is intended to help parents access their children’s Google Classroom account; join Google 

Meets with teachers and classmates; access work, send private comments and understand teacher’s 

feedback.  

Login to Google Classroom 

Please note: You cannot login using your personal Google Account, you must use the account details 

provided by school. This ensures the security and safeguarding of all children joining the class. 

 Access classroom.google.com 

 

 Type your child’s login email into the username box – e.g. child1@sjc.bkcat.co.uk – click next 

 Type your child’s password into the password box, and click next 

 A box will appear on the screen with the name of your child’s class, e.g. 6JG (standing for 

Year 6, Mr Gibbons). Click on the class name 

https://classroom.google.com/
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 This will give you full access to your child’s virtual classroom 

How to access a video call 

Please note: Video calls are accessed via Google Meet. If you are using a desktop computer or 

laptop, you will not need to download anything; if you are using a smart device such as a 

smartphone or tablet, you will need to download the Google Meet app, which is free. The Google 

Classroom site will prompt you to download the app if you need it. 

 Access your child’s classroom 

 Look at the large box at the top of the screen, that shows your child’s class name – there 

should be a ‘Meet Link’ with a long URL following it 

 

 Click on the URL to join the meeting (it is at this point you’ll be prompted to download the 

Google Meet app if on a mobile device) 



 Links for meetings will go live 15 minutes before the meeting starts 

Google Classroom features… 

Stream 

Stream acts as your Classroom homepage. Your teacher may add whole class comments to the 

Stream to help guide your work, and you will get notifications of new classwork set.  

 

 

 

 

 

 

 

 

 

 



Classwork 

The Classwork tab allows you to access all of the work that your teacher has set for you. You can 

browse all work, or choose to browse by subject, e.g. English, Maths, etc. 

 

By clicking on a piece of work, you can access any material that has been uploaded, such as a 

worksheet or Jamboard task. Click on ‘View Assignment’ to expand the classwork. 

 

On the work page, you can read the questions set by your teacher, and download/access any 

documents. You can also ask a ‘private questions’ – this will notify your teacher only, and they can 



also respond privately. This should be used if you are stuck on a piece of work, or require further 

clarification. 

The top left hand corner on each piece of work shows the due date. 

 

When you have finished your work, click ‘Hand In’, and your teacher will be notified that you have 

finished.  

People 

People shows you a list of people in your class, including students and teachers. Please note that the 

chat feature is disabled for the safety and wellbeing of all of our students. 

Jamboard 

Some tasks will be set on Jamboard. This is a virtual whiteboard which allows you to draw, write and 

stick ideas together in one place. The tools for using Jamboard are based on the left hand side of the 

page. You can scroll through pages using the directional arrows at the top centre of the page. 

 



Google Docs 

Google Docs is similar to Microsoft Office – it features a word processor, spreadsheets, presentation 

tools and more. Some work will be set on Google Docs, and you and your teacher will be able to edit 

pages to allow you to write answers to questions, and so on. When you have completed a piece of 

work on Google Docs, click ‘turn in’ to send it to your teacher. 

Please note: All work on Google Classroom saves automatically, so if you get stuck and want to have 

a break, you can leave the document and it will save itself. 

 


